
 
 
Health & Safety procedures for Collection and Distribution of Masks: 
 
1. To be involved with the distribution of masks for ‘Masks For Tauranga’ you will need to 
ensure every member of household (‘bubble’) is well and showing no signs of any illness. 
 
2. You will need a reliable, well maintained car for transportation. Your household must 
have two cars and two licensed drivers. This is so if assistance if required due to 
breakdown another member of your household can come and assist without ‘breaking the 
bubble’ 
 
3. Place your box of disposable gloves on the passenger seat and a rubbish bag on the 
floor. Place 2 receiving boxes, preferably cardboard with lids in the car for the masks. 
Sanitise your car. Use disinfectant wipes to clean the door handles (inside and out), 
steering wheel and gear stick.  
 
4.  Wash your hands thoroughly with warm soapy water for 20 seconds and put your mask 
in a paper bag place this on the passenger seat 
 
5. Wash your hands again and drive to your pick up or drop off location 
 
6. If you need to fill up with petrol, put on your disposable gloves. If possible leave the car 
door open.  Fill the car to the top so as to avoid using the petrol station again. After paying 
take off your gloves and dispose in the bin by the pump. Don’t touch anything. Return to 
the car.  Use the hand sanitiser. 
 
7. On arrival at your destination, put on your mask as per *Safe Mask Use instructions. 
Put on fresh gloves. 
 
8. Collect or deliver the masks from the mailbox or arranged delivery/drop off area. Keep 
your car door open if possible. Keep at least 2 meters away from anyone, even if they 
have a mask on ( as per proper mask use). The masks should be in a sealed bag (as per 
the sewing team hygiene instructions). If they are not place them in a separate receiving 
box to the sealed masks – these masks will have a ‘stand down time’ before being 
delivered to the wearers. Please read any notes with the masks, as to whether all hygiene 
procedures have been adhered too.  
 
9. On return to your car take off gloves dispose of in the rubbish bag. Use hand sanitiser. 
Take off your mask ( as per mask instructions) . You will need to have your mask on and 
sanitised hands anytime you are handling the masks.  
 
10. When you return home leave your shoes at the door and wash your hands. 
If the door isn’t open, open it before taking off your shoes, then go directly to wash your 
hands without touching anything. You are now safely back in your ‘bubble’. 
 
11. Keep a notebook of dates and addresses visited, including petrol stations. Log total 
kilometres of your journey.     


